






SALT PALACE BUSINESS CENTER

SMALL PACKAGE  
SHIPPING & RECEIVING

Can’t fit everything into your suitcase?
Don’t want to carry heavy boxes on the airplane? 

Shipping and receiving services are available 
though the Salt Palace Business Center. 

RECEIVING 

Make arrangements for the Business Center to receive your small pack-
ages (under 150 lbs. each). Carriers can deliver packages directly to our 
counter where we will sign for it and hold it until you need it.  
Overnight storage space is also available but limited, so contact the 
Business Center early to ensure availability.

RECEIVING & STORAGE COSTS
 
Receiving  $10.00 per box 
   $20.00 per box, oversized 50+ lbs. 
Overnight Storage $5.00 per box, per night 

DELIVERY

Arrangement for booth or meeting room deliveries must be made in 
advance of package arrival. Packages without delivery arrangements 
can be picked up at the Business Center during posted hours. 

DELIVERY COSTS
 
Delivery   $10.00 per trip

 
OUTGOING SHIPMENTS
 
Outbound shipping is available for packages under 150 lbs. each. We 
have a wide variety of boxes and packing supplies available. UPS and 
FedEx are our preferred carriers with a daily pickup, Monday through 
Friday at 4:00pm. Packages received after that time will be shipped out 
the following business day. Saturday pickups can also be arranged. 

SHIPPING & HANDLING COSTS
 
Shipping  UPS or FedEx standard rates 
Handling  $3.00 envelope 
   $5.00 box 
   $10.00 oversized box 50+ lbs. 
   $10.00 International

Salt Palace
Convention Center

100 South West Temple
Salt Lake City, UT 84101

For more
information contact
the Business Center

PHONE
(801) 534-6301

FAX
(801) 534-6305

EMAIL
businesscenter@saltpalace.com


